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Wedding Reception Agenda Planning Form
 

 

Bride’s name___________________________________________Groom’s Name________________________________________
 

Mailing Address:_____________________________________________________________________________________________
 

Bride phone: (best #)_____________________________________Groom’s phone (best #) _________________________________
 

Bride's e-mail:___________________________________________Groom’s e-mail________________________________________
 

Date of wedding reception:_________________________________
 

First guests expected to arrive at the reception at what time? _____________________________________
 

Bride and Groom expected to arrive at the reception at what time?__________________________________
 

Reception planned on ending at what time?_____________________________________________________
 

Location of Reception: _____________________________________________________________________
 

Directions: ____________________________________________________________________________________________________________________________________________________________________________________________________________________
Host/Hostess, Function Manager, or point of contact for the Reception: ________________________Phone: ___________________
 

Wedding Cooridnator: ______________________________________Phone: _________________________
 

Number of People Attending:_________________________________   Predominant Age Range:____________________________
 

General type of Music that you would like at the reception: ____________________________________________________________________________________________________________________________________________________________________________________________________________________
 

Describe the type of Atmosphere that you would like at the reception: __________________________________________________
 

Bride’s favorite radio station(s): _________________________    Groom’s favorite radio station(s): ___________________________
  

Tell us about things that you have seen at other receptions that you definitely DO NOT WANT at your reception 
(e.g., things you thought were too "cheesy," not in good taste, things that made you roll your eyes and say to yourself, "I don't
EVER want something like that at MY reception!", etc.): ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ Please fill in the following information in the order that they are to be introduced and write the names phonetically. This is generally the order in which introductions are done but we can certainly re-order this to your wishes if you would like:
Parents of the BRIDE: ________________________________________________________________________________________
Parents of the GROOM: ______________________________________________________________________________________
Grandparents: ______________________________________________________________________________________________
Flower Girl(s): _________________________________________________ Age: ___________
 

Ring Bearer(s): ________________________________________________ Age: ___________
 

Groomsmen and Bridesmaids as they are to be coupled and as they are to be introduced.  Also note any special designations that
you would like us to announce as well, e.g., “Bridesmaid and Sister of the Bride…”

 

Bridesmaid:


  
and
Groomsman:


  
 

Bridesmaid:


  
and
Groomsman:


  
 

Bridesmaid:



and

Groomsman:


  
 

Bridesmaid:


  

and

Groomsman:


  
 

Bridesmaid:


  
and

Groomsman:


  
 

Bridesmaid:


  
and

Groomsman:


  
 

(If there are additional attendants, please check here and continue on the back or a separate sheet).
 

Best Man: _______________________________________________________________________
 

Maid/ Matron of Honor: _____________________________________________________________
 

Bride and Groom to be introduced as: “________________________________________________________________________”

 

Song for the Bride and Groom’s first dance: _______________________________________________________________________
 

If you are planning on having someone offer a "Welcome," immediately following the first dance is an ideal time to do this.
Will a "Welcome" be offered? If so, by whom? _____________________________________________________________________
 

If you are planning on having someone offer a blessing before the food is served, we recommend having the blessing 
offered at this point. Will a "Blessing" be offered? If so, by whom? ______________________________________________________
 

Preference for dinner music:________________________________________________________________________
 

 

 

Will a toast (or toasts) be offered? If so, by whom:__________________________________________________________________
When will the toast(s) be offered? _______________________________________________________________________________
Would you like “open toasting”? _______________________________
We strongly suggest that we know exactly who will be expected to offer toasts before-hand so that we can make sure it doesn't turn into "open mic night".
Will there be a cake-cutting ceremony? If yes, when? Immediately after the toasts or later in the reception?_____________________

 

What type of music or specific song would you like to be played during the cake-cutting?____________________________________
 

Will there be a Groom's Cake to cut as well? If yes, continue with the same music above or is there a preference for different music you would like playing during this?_______________________________________________________________________________
We recommend going right from the cake-cutting to the dance floor for any other special dances or to simply open up the dance floor to all the guests.
 

Will the Bride dance with her father or other appropriate individual? If yes, to what song? ___________________________________
 

Name of person:


     Relation:



 
 

Will the Groom dance with his mother or other appropriate individual?  If yes, to what song? ________________________________
 

Name of person:


     Relation:




 

Are there any songs or types of music that you do NOT want played? (we will cover this in great detail as we meet in the months preceding your wedding day)
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Will the Bride and Groom be having a “Dollar Dance” (also known as an “Apron Dance,” or “Honeymoon Dance”)?_______________
Would you like to do an anniversary dance? If so, which of your guests will have been married longer than any other couple?____________________________________________________________________________________________________
  

Will the Bride be throwing her bouquet? If yes, when: _______________________________________________________________
Special music for bouquet toss? ________________________________________________________________________________
Will the Groom be throwing the garter? If yes, when: ________________________________________________________________
Special music for removal/tossing of the garter? _________________
 

Song for the Bride and Groom’s last dance:_______________________________________________________________________
For the last dance, we would like to dance     by ourselves     with everyone  (circle one) 

 

This is a general structure of what we would recommend. Please sketch out below your preferences and elements that you wish to
include. We will then go through the details together to ensure that he will be able to effectively carry out your wishes as your Master of Ceremonies. Have fun with the plans!

